
WORKMAN’S COMPENSATION 

You get hurt at work, what are your first steps? 

1. Notify your supervisor immediately

o They need to know which part of you is hurt and how it happened

2. Complete the attached First Report of injury (even if you don’t need first aid or 
medical treatment)

o Do NOT include your social security number

3. If more than first aid is needed, you can go to CGH Urgent Care (Sterling, IL 
location) or to see your primary doctor

4. Send the completed and signed First Report of Injury (both pages) to your HALO 
Workman’s Compensation Representative

o If you have a visit to urgent care or your doctor, you will also need to 
include copies of your discharge/visit report

5. If you seek medical treatment, follow up with your HALO Workman’s 
Compensation Representative:

o To review any lost time from work, if PTO/Sick will be applied to time out, 
and if FMLA leave will be needed (if away from work for at least 5 days, 
FMLA will apply)

o To review returning to work and any return to work instructions

HALO Workman’s Compensation Representative 

Employee Relations

• Email: EmployeeRelations@halo.com

• Phone: (779) 245-6418

https://myhalobenefits.com/wp-content/uploads/2021/06/First-Report-of-Injury.pdf
mailto:Vikki.Dries@halo.com



